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 REQUEST FOR LEAVE OF ABSENCE IN TERM TIME 

EXCEPTIONAL CIRCUMSTANCES ONLY
Due to a change in policy, a family holiday for a SEND Child is not considered to be an exceptional circumstance.

All parents will understand that regular attendance at school is necessary for pupils to make satisfactory progress with their education. Therefore, we expect family holidays to be arranged in the school holiday period.

94% and over is ‘Good’ attendance and this is our expectation for all pupils at The Chalet School.                             

Request for leave of absence for pupils may be granted for exceptional circumstances. 

Requests should be made by the parent/guardian and returned to the school office for the attention of The Head Teacher at least 14 days before the period of absence.  

	Childs Name
	
	Class
	

	Date From
	
	End Date
	

	Number of School Days Missed 
	

	Full Reason for asking for leave in Term Time 

	


	Parent Signature 
	
	Date 
	

	Parent Name 
	


Decision By Head Teacher

	Pupils Current Attendance
	
	Unauthorised Absences
	


	Absence Authorised 
	Yes 
	No   
	(If no Please give Reason below)

	


	Headteacher Signature 
	

	Headteacher Name
	
	Date
	


�














Headteacher:


Claire Morris





Email:


� HYPERLINK "mailto:officemanager@thechaletschool.org.uk" �officemanager@thechaletschool.org.uk�





Website:


� HYPERLINK "http://www.chalet.swindon.sch.uk" �www.chalet.swindon.sch.uk�          
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